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Two members of the Internal Audit Working Group met on 30th August to undertake the 2022/23 Q1 
Internal Audit. The Town Clerk advised that the working group had not met in the 2021/22 financial 
year however the council’s Internal Auditor had completed the audit for that year and the external 
audit is due to be completed shortly. It was agreed to seek direction from the committee as to whether 
it wishes the working group to undertake the four quarters review for the 2021/22 financial year. 
 
The working group undertook a sample review of purchase ledger, cashbook and credit card payments 
and receipts. The working group reviewed the quarter end bank reconciliations, the asset register and 
quarter end outstanding debtors. The working group further reviewed the council’s cash handling 
procedures as requested by the Town Mayor. 
 
The following points were noted: 
 

• There was a duplicate page 921 reference in the Purchase Ledger payments listing (two 
different pages were numbered 921). This is a system generated report and the Town Clerk 
would query this with the software provider. 
 

• No invoice/receipt was filed for payment CP22017 (Amazon, £26.34). Following the review 
the Town Clerk ascertained that the invoice had not been saved and another payment with a 
duplicate the reference and was saved over it. The invoice has been located and provided to 
the working group. 
 

• The working group noted that the council uses the Town Clerk’s personal Amazon account to 
benefit from ‘Prime’ delivery. It was agreed to recommend to the committee that the council 
instead creates its own Amazon Business account for £80 per year which includes ‘Prime’ 
delivery and enables payments to be made on account in place of credit card. This would 
simplify the number of records. 
 

• The working group noted that the main bank reconciliation had two amendments listed to 
balance. The first was the monthly Bankline charges which had not been entered at the point 
of the bank reconciliation and the second was a duplicated payment to a supplier. The council 
had made a BACs payment to a previous proprietor of a supplier; to ensure the current 
proprietor was not out of pocket a correcting payment was made and the council is seeking 
the return of funds from the previous proprietor (£65).  
 

• The working group agreed that the cash handling procedure should be amended to require 
cash to be double counted at the end of an event by the responsible officer and one other 
(officer/member) who would each agree the total and sign to indicate the agreement before 



 
 

 

it is stored in the safe. The cash box would then be opened by the RFO on the next working 
day to confirm the total. 
 
 

RECOMMENDATIONS 
 
It is recommended that the committee: 
 

a) notes the Internal Audit working group report for 2022/23 Q1 
b) approves the opening of an Amazon Business account at the cost of £80 pa 
c) notes the suggested amendment to the cash handling procedure  


