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1.0 BACKGROUND 
 
The Town Council receives occasional requests for work experience placements both via schools 
(predominantly the Knutsford Academy) and directly from students. Requests via schools are usually 
for a period of one or two weeks during term time and may be for year 10 (ages 14/15) or year 12 
(ages 16/17) students. Requests directly from students are usually over school holiday periods and 
often from students aged 18-21 (post A-Level/university students) looking to obtain industry 
experience to further future job prospects.  
 
Work experience placements help students develop knowledge and skills required for the workplace 
and enable students to explore different career options. For older students, the experience gained 
through a work placement may help them obtain their first proper employment as employers 
increasingly look for candidates which demonstrate self-motivation and have some workplace 
experience.  
 
The council has no formal policy on offering placements. Typically, the Town Clerk looks to 
accommodate requests via the Knutsford Academy and on occasion has offered placements for older 
students. There has previously been some consternation from members about the latter. It is 
therefore suggested that the council adopts a policy statement on placements to enable the Town 
Clerk to consider any requests which arise. 
 

2.0 SUGGESTED POLICY STATEMENT 
 
The Town Council recognises the wide benefits to students and recent graduates in undertaking work 
placements and, subject to the following conditions, will look to provide placements at Knutsford 
Town Council.  
 

a) The council will only offer a placement where it believes it will provide a meaningful 
experience 

b) The council will not offer placements where it is likely to cause undue disruption to the 
ordinary work of staff 

c) The council may stop a placement any time should the individual be unsuitable for the 
placement or where the placement leads to undue disruption to staff.  

d) The council will not advertise for placements, instead responding to individual requests  
e) Unless arranged through another organisation (e.g. an education establishment) the offer of 

a placement will be confirmed in writing and will set out the terms of the placement.1  

 
1 The Council’s HR adviser has provided a template letter for this purpose. 


