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1.0 INTRODUCTION 
 
The Council Offices has been home to the Town Council since the 1920s and during this time the 
council has accumulated an assortment of documents, photographs and information which form its 
unsorted archives.  
 
In 2012/13 the now Town Clerk started to document and sort some of the archives with the intention 
of cataloguing the collection, but numerous higher priorities have meant that this work was never 
completed. The majority of the unsorted documents are in a back office, the chamber and the Town 
Clerk’s office.  
 
Precisely what the council holds is not known; it is likely that many files will be of only minor interest 
but there will also be a wealth of local history, for example there are plans to council housing estates, 
records of former councillors, photographs taken to support planning appeals and in preparation of 
town planning documents, old rate books and records of council activity such as programmes for 
Mayor’s Balls or official openings. 
 
2024 will be the 50th anniversary of the Town Council’s formation in 1974. It presents an opportunity 
to celebrate the work of the council over the preceding fifty years and of its predecessor the Knutsford 
Urban District Council (1895-1974) and highlight the various achievements of the council during this 
time. An exhibition from the council’s archives could be organised as part of this if they were in good 
order.  
 
Additionally, the council is considering undertaking improvements to the Council Offices; this would 
require rooms to be cleared and this will be more straightforward if the archive documents are 
properly stored and documented. Properly sorted archives would also take up less space. 
 
For these reasons it is considered beneficial for the council to arrange to have its archives catalogued 
and neatly stored and that this would present an ideal opportunity to create a regular volunteer role 
(or roles).  
 

2.0 PROPOSED ROLE 
 
It is suggested that the committee approves the creation of a voluntary archivist role. It is envisaged 
that the council would appoint one or two volunteers (depending on interest and commitment 
offered) to work from the Council Offices during office hours. The role would be an ongoing voluntary 
position with the expectation of the volunteer intending to attend the Council Offices on a regular 
basis to undertake the work. The precise commitment would be agreed with the volunteer, for 
example it could be a single day once a week, or one or two mornings a week. The volunteer(s) would 



 
 

 

utilise existing work stations on days when part time members of staff are not in the office (Mon, Wed, 
Thurs or Fri).  
 
The role of the volunteer would be to sort and assess documents in the council’s archives, creating a 
record of each item and, where practical, creating digital copies (e.g. scanning old photographs). The 
volunteer would ensure items were properly stored to ensure longevity. 
 
The volunteer would be encouraged to ‘digest’ the documents and files they uncover and prepare 
articles on items for inclusion on the council website/social media, in the Knutsford Guardian and for 
the Heritage Centre newsletter to share with the community what is held. 
 
The end goal would be to have a fully catalogued archive collection which could be accessed by 
members of the public, either directly or via the Heritage Centre. The archive catalogue would be 
shared with the Heritage Centre and published online to enable researchers to access records. Where 
possible, digital records will be published online to maximise access and photographs will be shared 
with the Cheshire Image Bank. 
 
The proposal would deliver benefits to: 
 

a) The Council – by having its archives properly catalogued it would have an understanding of 
what documents are held which will be beneficial for both operationally and for historic 
interest. The stored documents will take up less space within the Council Offices. 
 

b) The volunteer(s) – it is considered this would be a rewarding voluntary position giving an 
individual a regular volunteering opportunity. Volunteering is known to strongly contribute 
towards mental wellbeing and it would be appeal to those with an interest in local history, 
looking to increase their employability or seeking an activity for wellbeing and sense of 
purpose. 

 
c) The community – by enabling the archives to be accessed by the community and local history 

gleaned from assessing them shared. The intention would be that a number of records could 
be digitised and published online e.g. historic town guides, old photographs etc to widen 
access to the materials. 

 

3.0 DECISIONS REQUIRED 
 
The committee should give consideration to the proposed volunteer activist role.  


